
How to submit an ANNUAL REPORT in Iowa Grants 

 

 Go to www.iowagrants.gov and log in 

 

 Click on My Grants and then select grant for current fiscal year 

 

 Click on Status Reports 

 

 Click on the blue font report number in the ID column that matches Type: Final Report and Title: 

Annual Report.   

 

 Select Annual Overview from the Components list.  Your program administrator has placed all 

pertinent information from your application and goals in this form. Toward the bottom of the 

page, you will find your annual goals, as well as the final # of contacts achieved in each category.  

You have two options: You may print this Annual Overview for use in completing your portion of 

the Annual Report or launch another version of Iowa Grants so it can be viewed concurrently if 

you have two screens.  To print: Right Click and then select print.   

 

 

 

 

 

 

 

http://www.iowagrants.gov/


o To launch another version of iowagrants: Press and hold the “Ctrl” key and select 

“Menu” to launch an additional version of iowagrants.   

 

 
 

o Click on My Grants and then select grant for current fiscal year 

 

o Click on Status Reports 

 

o Click on the blue font report number in the ID column that matches Type: Final Report 

and Title: Annual Report.   

 

o Select Annual Overview from the Components list. 

 

o Click and hold on the the second tab at the very top of the screen and pull this over to 

your second screen. 

 

 

  



 Now click on the back arrow on your original version of Iowa Grants  

 

   Then select Annual Report from the Components screen.  

 

 

 Click on each applicable section that corresponds to the Annual Overview to complete your 

Annual Report.  Be sure to incorporate the data provided in the following sections at the 

bottom of the form: Overtime, Equipment, Travel, Other Budget Line Items, Other Contract 

Requirements and Goal Progress.  For example: 

 

If you were a 405d contract that focused solely on Impaired Driving during the fiscal year, you 

will ONLY complete the IMPAIRED Annual Report Section and will NOT complete the Speed or 

Occupant Protection sections of your Annual Report.  

 

If you were a 402 contract that focused on Impaired Driving and Occupant Protection and Speed 

during the fiscal year, you will complete ALL sections of your Annual Report. 

 

 

 

 

 

 



 

 

 Click Return to Top 

 

 
 

 Click Save 

 
 

 Click Mark as Complete 

 

 

 



 Click Submit 

 

 

 

 

 If there are no further edits to this form, click OK

 

Once you see the screen below, you will know that your submission was successful and your Program 

Administrator has been notified of your submission. 

 

 

 


